CURRICULUM-VITAE

AJMERY
Present Address: 
Ajmery C/o Riyazuddin Khan,

H.No.-A/353,G.T.Road,Dadri,

Gautam BudhNagar,- 203207 (U. P.)
Mob:- 08368647232.
Email-ajmerykhan01@gmail.com
Career Objectives:
To put my abilities and learning skills further to the best use and make my effective contribution to an organization which provides means of opportunity to learn and ample growth prospects, mutually.
Professional Qualifications:
	Examination
	Board/University
	Year 
	Division

	M. L. I. Sc
	V. M. University.
	2010
	Ist 

	B. L. I. Sc
	Aligarh Muslim University, Aligarh
	2009
	IInd

	Diploma In Urdu
	M. I. A. W. University, Allahabad
	2006
	A grade

	Diploma in Computer application
	NIELIT, Chandigarh
	2012
	A grade


Academic Qualifications:
	Examination
	Board/University
	Year 
	Division

	B. A. 
	Aligarh Muslim University Aligarh
	2006
	IInd 

	10+2th 
	U.P.Board, Allahabad 
	2003
	Ist

	10th 
	U.P.Board, Allahabad
	2001
	IInd 


Specialization:
· National Service Scheme (N.S.S), AMU. Aligarh.

· Survey in different fields under the N. S. S. Aligarh.

Experience: 
· Receptionist in Green Valley Convent Public School, Chharra, Aligarh. 

· Working as a Librarian in R.V.H.E.T.I.,Dadri, Gr. Noida, Uttar Pradesh Since April 2011 to 2020.
· Working as a Telecaller in VIT .,Dadri,G.B.Nagar.Uttar Pradesh from Nov. 2020 to Jan 2021.
·  Admission Counselor as well as Telecaller in Gn. Group of institutions, Greater Noida from Feb  2021 to Dec.2021.
Workshop:
National Advanced Workshop on Open Source Software Koha:Training and Certification.
SEMINAR
One Day national seminar on ILA (Indian Library Assosiation).
 Area of Interest:
· Library Acquisition, Circulation, Reference Services, Accessioning,     Automation of Library, Searching of Journals, Articles, Books by Internet, Use of internet and Interest in Management of Library etc.

Computer Knowledge: 
· Diploma in computer applications (DCA) from NIELIT.

· Working knowledge of MS Office.

· MS EXCEL

· AutoLib.

Linguistic proficiency: 
· Hindi 

· English 

· Urdu

Personal Attributes:
· Optimistic nature

· Quick grasping power

· Ability to tackle problems at any time

· Self confident, patient, hard working & punctual.
Co-curricular Activities: 
· Held the post of Food Proctor at the hall of residence, Aligarh Muslim University.

· Various sports certificate and trophies in athletics

· Awarded certificate of excellence in dramatics (2006)

· Awarded certificate and gold medal, I.G. Hall, Aligarh Muslim University, Aligarh
JOB PROFILE:
· Follow-up with students to verify any application issues, including discrepancies or missing information.

· Create profiles for each applicant and work collaborative with other counselors to review make final approvals.
· I was involved in teaching students and developing their information literacy.
· Answering the students,parents/ guardians questions regarding college atmosphere and other knowledge information.
· Entering all library resources on databases and other computer tracking forms. 
· Ordering, receiving, unpacking, cataloguing and identifying the items purchased.
· Ensuring Acquisition, selection procedure of book and non-book materials, request,   ordering, rendering in accession register, acquisition, statistics and acquisition status.
Personal Details:
              Father Name:         M. Khan

              Mother Name:       R. Nisha

              Gender:                   Female

              Nationality:             Indian

              Marital Status:       Unmarried

Hobbies:
· Reading magazines, books,Travelling, listening, music, watching T V & Chatting, Sports.
Declarations:
I confirm that the all information provided by me is true to the best of my knowledge & Belief.

      Date:
      Place: Gr. Noida                                                                                               (AJMERY) 
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